
 
 
 
 
 

Job description 
Development Writer – Strategic 

Partnerships 
About the European Climate Foundation 

The European Climate Foundation (ECF) was founded in 2008 is a major philanthropic initiative working to 
help tackle climate change by fostering the development of a net-zero emission society at the national, 
European and global level.  
 
We support over 700 partner organisations to carry out activities that drive urgent and ambitious policy in 
support of the objectives of the Paris Agreement, contribute to the public debate on climate action and 
help deliver a socially responsible transition to a net-zero economy and sustainable society in Europe and 
around the world.  
 
The foundation works through several sectoral, cross-cutting and regional initiatives and collaborates with 
a wide network of partners to advance progress towards this shared goal. The ECF team is a highly 
dynamic group of individuals, combining ambition and passion with a rigorous, results-oriented and 
analytic approach to the work. The ECF’s culture is one of intensity, enthusiasm and mutual support. 

 
 
About the role 

The Strategic Partnerships team at the European Climate Foundation manages relationships with funding 
partners. The team is seeking an experienced Development Writer to support its fundraising and 
stewardship efforts, primarily by developing funding proposals, written reports and other content for 
partners and prospects. It will involve the production of a broad range of collateral including concept 
notes, newsletters and cases for support. This position will serve as both editor and principal writer. The 
Development Writer will work very closely with the team’s directors and stewardship manager and will 
cooperate with a wide range of internal stakeholders. 

 
Key responsibilities 

The Development Writer will: 
 

 Contribute to the stewardship of existing funders by preparing funding proposals and reports, with a 
particular focus on complex, cross-cutting funding and annual reporting where there is a need to 
collate information from multiple sources into a compelling narrative; 

 
 Contribute to development of new funding partnerships by preparing concept notes and 

introductory materials for new audiences; 
 
 Edit and customize written materials produced by Strategic Partnerships team colleagues; 

 
 Create compelling and timely content about ECF’s work and impact for our funding partners 

including a regular newsletter incorporating updates from teams across the organization; 
 
 Compile data and produce presentation decks for presentations, meetings, board reports 

 
 Create a database of materials, in particular of ECF internal documents, to be used as a basis for 

producing fundraising documents



Experience and competencies 
 3+ years development/fundraising writing experience; 

 Excellent writing, editing and storytelling skills with proven ability to translate complex concepts 
into succinct, clear, accessible language for multiple audiences; 

 Strong project management skills: attention to detail, ability to set priorities and complete tasks 
in a timely manner; 

 Ability to gather information independently by means of interviews, database research, etc. 

 Visual communication/ graphic design skills would be an advantage 

 Fluent English speaker  
 

 
What we offer 
 The unique opportunity to work as part of a growing, dynamic team, who combine their passion 

to make a difference with a rigorous and results-oriented approach to work; 

 A flexible work environment and a space to develop new skills and challenge yourself; 

 A permanent position; 

 A competitive salary. 
 

Location 

London, Brussels, Paris, or Berlin preferred 
 

Start date 

As soon as possible 
 

How to apply 
Please email your CV and covering letter to simon@peridotpartners.co.uk  
 
We are committed to diversity and inclusion in our organisation. We strongly encourage candidates from 
historically disadvantaged or marginalised groups to apply.  
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