
 

Role and Organisational Profile 

Treasurer  

About Ovarian Cancer Action 

Action. One third of our name and 100% of what we’re about. 

One woman dies in the UK from ovarian cancer every two hours. Although five-year survival 
rates for ovarian cancer are improving, other cancers, such as breast cancer, had better 
survival rates two generations ago than ovarian cancer does today. We’re here to change all 
that. And to achieve that change we fund world class scientific and clinical research. We 
lead change by raising awareness of the disease, symptoms and prevention of hereditary 
cancer and the patient voice is always at the heart of our campaigning. Raising awareness 
for the quickest impact 

We’re campaigning to increase awareness and improve understanding of symptoms among 
the public and GPs. The symptoms of ovarian cancer can easily be attributed to other, less 
serious conditions such as IBS, or even to the menopause, but the sooner ovarian cancer is 
diagnosed the better the chance of survival. Education is vital, and we know it’s where we 
can make the quickest impact. 

Funding research for the biggest impact 

The biggest impact we can make comes from our main area of focus: scientific research. 
Since 2006, Ovarian Cancer Action has funded over £12 million of research projects: more 
than any other ovarian cancer charity in the UK. We’ve opened the Ovarian Cancer Action 
Research Centre (OCARC), Europe’s first ever centre dedicated to ovarian cancer research. 
And we continue to run our HHMT International Forum on Ovarian Cancer, which has been 
bringing together the world’s leading scientists to determine research priorities around the 
globe since 1987. 

.  

About the role 

Ovarian Cancer Action is looking for a new Treasurer to play an essential role in the 
governance of the charity, ensuring that OCA is governed to the highest possible standard. 
Trustees will oversee the strategic direction of the charity, working alongside the Chief 
Executive and senior staff in accordance with the charity’s objectives, vision and values.  

Trustees are ambassadors for the charity and will embody our values within the community.  

This is a volunteer unremunerated role, with responsibilities both under Company Law as a 
Director and under Charity law as a Trustee. 

 

 

https://ovarian.org.uk/our-research/


 

 

Role Description 

Position:                  Treasurer 

Reporting to:           Chair of Trustees 

Statutory and specific duties – general  

• To ensure that Ovarian Cancer Action (OCA) complies with its governing document 
(Memorandum and Articles of Association), charity law, company law and any other 
relevant legislation and regulations 

• Contribute actively to the Board of Trustees' role in giving firm strategic direction to 
OCA, setting overall policy, defining goals and setting targets and evaluating 
performance against agreed targets 

• To safeguard the good name and values of OCA 
• Ensure the effective and efficient administration of OCA and ensure its financial 

stability 
• Protect and manage the property of OCA and ensure the proper investment of OCA 

funds 
• Serve as a means of communication with communities the charity exists to serve 
• Bring valuable professional skills, knowledge and experience of benefit to the charity 
• Ensure that the charity is well-managed by appointment of senior executive staff 
• To regularly review the skillset of the board (with all trustees) to identify gaps and the 

need for new trustees 
• To always act in the best interests of the charity 
• To actively participate in achieving the objectives of the charity 
• To oversee the appointment of committee members and act as chair to an 

appropriate committee if required 
• Contribute specific knowledge, skills, experience, interests and contacts to maximise 

the Charity’s ability to raise income and to influence and fulfil its remit 

Treasurer specific duties and responsibilities 

• Chair OCA’s Audit and Risk Committee, the remit of which covers financial control 
and management, internal control, external audit, risk management, governance and 
regulation, fraud and corruption, investment strategy and policy  

• Ensure OCA’s financial viability by ensuring that the financial resources of the 
organisation meet its present and future needs and that the charity has an 
appropriate reserves policy 

• Ensure that proper financial records and accounting procedures are maintained 
• Approve annual budgets and quarterly reforecasts and approve the 5-year financial 

framework which underpins the charity strategy 
• Approve the annual financial statements and ensure they are prepared and disclosed 

in the form required by funders and the relevant statutory bodies, for example the 
Charity Commission and Companies House 

• Ensure that the annual financial statements have been audited and that 
recommendations are implemented 

• Ensure that the charity has appropriate financial and other internal controls  



• Ensure that OCA’s risks are appropriately identified, managed, mitigated and/or 
controlled 

• Liaise with any paid staff and volunteers about relevant financial matters  
• Ensure that the charity has an appropriate investment policy and monitor the 

organisation’s investment activity to ensure it is consistent with the organisation’s 
policies and legal responsibilities  

• Keep the board informed about its financial duties and responsibilities  

Trustees can help Ovarian Cancer Action by: 

• Acting as an ambassador for the charity, promoting our vision to improve the survival 
rates of ovarian cancer in the UK 

• Provide introductions to key contacts who might be interested in the work of OCA, or 
who the charity would benefit from working with 

• Supporting OCA’s fundraising activity, working with supporters, major donors and 
trusts as appropriate 

• Working closely with other Trustees to maintain an effective Board 
• Providing strategic advice 
• Inputting on governance, processes and effective running of the charity. 

In addition to the above statutory duties, each trustee should use any specific skills, 
knowledge or experience they have to help the Board of Trustees reach sound decisions. 
This may involve focusing on key issues; providing guidance on new initiatives; leading 
discussions; or other issues in which the trustee has special expertise. Particular areas of 
responsibility i.e. safeguarding are delegated to individual trustees as appropriate. 

Ovarian Cancer Action commits to: 

• Equip trustees with the latest information about our work and ovarian cancer 
research so they are well informed to act as ambassadors 

• Provide Trustees with opportunities to explore the research labs and meet with the 
scientists we fund including Imperial College London University of Oxford 

• Provide an induction to the charity and welcome from existing Trustees 

Minimum time commitment: 

• Trustees are expected to attend all board meetings. The Board meets at least four 
times a year. 

• Trustees nominated to sit upon sub-committees will be expected to be in attendance 
for additional meetings throughout the year. 

• Papers are circulated prior to the meeting and preparatory reading is expected. 
• In addition to board meetings, other contact, usually electronic or by telephone, may 

be necessary. 
• A willingness to undertake trustee training to support and equip them in discharging 

their trustee duties. 

The term: Initial term is 3 years. Trustees may be elected by the current Board of Trustees 
for up to 2 subsequent terms of up to 3 years each, provided that no person may serve as a 
Trustee for more than 9 years. Trustees may require a Trustee to retire at any time by 
unanimous agreement 

 

 



 

Person Specification 

Trustees of OCA will strongly identify with OCA’s aims to see faster progress to make 
ovarian cancer a survivable cancer  

A breadth of skills, expertise and experience in a variety of fields, combined with an in-depth 
understanding of the work and ambitions of the charity is fundamental to the effectiveness of 
the Board. 

All Trustees should also be aware of, and understand, their individual and collective 
responsibilities, and should not be overly reliant on one or more individual trustees in any 
particular aspect of the governance of the charity. 

Trustees must also meet the following requirements: 

 Experience: 

• Current experience in a senior role, preferably with experience of committee and 
governance work 

• A proven track record of sound judgement and effective decision making 
• Demonstrable experience of building and sustaining relationships with key 

stakeholders and colleagues 
• A history of impartiality, fairness and the ability to respect confidences 

Knowledge, skills and understanding: 

• A strong commitment to the vision and strategic objectives of OCA. 
• A willingness to commit the necessary time and input to fulfilling the role. 
• Good, independent judgement and strategic vision. 
• An understanding of the legal duties, responsibilities and liabilities of trusteeship 

(training will be given as part of trustee induction) 
• The ability to work effectively as a member of a team while contributing an 

independent perspective. 
• An ability to take decisions in the best interests of OCA. 
• Willingness to be available to staff for advice and enquiries on an ad hoc basis. 

 
 

Person Specification for Treasurer 

Essential  
 

1. A strong Commitment to the vision and strategic objectives of Ovarian Cancer Action  
2. A recognised accountancy qualification  
3. Experience of successfully working in a finance leadership role  
4. Experience of successfully dealing with strategic issues, interpreting complex 

information, creating and driving strategy and business planning. 
5. Experience of financial control, budgeting, and risk management  
6. Understanding and acceptance of the key legal duties, responsibilities and liabilities 

of trusteeship  
7. Strong understanding of good governance  



8. Exceptional communication, interpersonal and analytical skills  
9. Willingness and ability to devote the necessary time and effort including attendance 

at board meetings and chairing the Audit and Risk Committee 
10. Ability to agree and to adhere to the Nolan seven principles of public life: 

Selflessness, integrity, objectivity, accountability, openness, honesty and leadership 
 

Desirable  
 
1. Experience and understanding of charity finance  
2. Experience of charity fundraising  
3. Previous Finance/Audit and Risk Committee experience  
4. Awareness and understanding of the Charity Statement of Recommended Practice 

(SORP)  
 

 
 
 

https://www.gov.uk/government/publications/charities-sorp-2005
https://www.gov.uk/government/publications/charities-sorp-2005

