
 

Trustee  
Person Specification 
 
The following knowledge, experience and skills are essential for the role: 

 
• a commitment to the mission of Respond;  
• senior experience, ideally including one or more of the following 

areas – finance, human resources, fundraising/marketing, legal, 
compliance, hard-to-reach communities, caring/social care/ 
psychotherapy 

• ability to identify creative solutions to problems within limited 
resources. 

• good analytical skills; 
• ability to think strategically; 
• independence and flexibility in thinking; 
• ability to communicate efficiently and connect with to a wide range 

of people, internally and externally. 
• a willingness to meet the minimum time requirement;  
• an understanding and acceptance of the legal duties, responsibilities 

and liabilities of trusteeship; and   
• an ability to work effectively as a member of a team and to take 

decisions for the good of Respond.  
 
Trustees will be expected to demonstrate the following personal 
attributes: 
 
• excellent interpersonal skills when interacting with staff or 

stakeholders; 
• commitment to excellence and high expectations of self and others; 
• values people and the contribution of all stakeholders; 
• non-judgemental and supportive; 
• commitment to Respond’s values and to working within all 

Respond’s policies, procedures, accreditations and standards. 
 

Respond is keen to achieve greater diversity among our Board of 
Trustees so we welcome applications regardless of gender, 
ethnicity, religion, disability, sexual orientation or age. 
 
What we offer you.  New trustees will:  
 
• Receive induction and training  
• Have an opportunity to be involved in making strategic decisions for 

the charity  
• Develop new skills and network with others  

 
 
 



 

 
• Contribute to ensuring that the charity offers high quality effective 

services to people with learning disabilities and/or autism who have 
experienced trauma, who are in need  

• Be entitled to reimbursement of out-of-pocket expenses, and for 
those with learning disabilities and/or autism, support to prepare for 
and participate in Board meetings and committee meetings  

• Each trustee will have an annual appraisal  
 
Time requirement - What is involved? 
 
Trustees must attend six Board meetings per year; each last two to three 
hours.  During the pandemic, these have been on Zoom, and as in-person 
meetings start again, they will be in London, with Zoom attendance for 
those people cannot attend in person. Trustees may live anywhere in the 
UK.  
 
Each Trustee is a 'sponsor' for an element of the charity's operations and 
are expected to be active members of the Respond community, 
committing 5-10 hours per month to the charity which may also involve 
being on a sub-committee such as; Executive Committee, Finance 
Committee, Safeguarding Committee each of which meets four times per 
year for approximately three hours, typically during normal office hours 
online or in London. The REMCO meets minimum twice a year.  
 
Trustees are expected to attend an induction session at Respond prior to 
their first Board meeting and are expected to attend all board meetings. 
Other meetings are away-days during weekdays or over a weekend.  

 
Trustees are expected to attend the annual general meeting, which 
typically takes place during the day in November. Trustees may claim out 
of pocket expenses incurred in travelling to meetings. 

 
Papers are distributed one week in advance of meetings. In addition, 
Trustees are expected to review documents and communicate by with 
other board members and members of the senior leadership team 
between meetings.  

 
Occasionally, circumstances may require urgent meetings (either face-
to-face or virtual) to examine strategic issues or items requiring Board 
approval; these will be agreed by Chair and CEO as necessary. 

 
Duration of the role 
 
Board terms are formally for a four-year term. Board membership is 
normally expected to last no more than nine years in accordance with 
best practice. 


