
 

TRUSTEE JOB DESCRIPTION 
Job Title 
Trustee 
 
Purpose 
To be responsible for the overall running and management of Sulets and overseeing all the major 
decisions.  To set out and oversee the strategic direction of the organisation, ensuring that it is well 
managed and meeting its objectives. 
 
Supervision Received 
Chair of the Trustee Board 
 
Trustee Duties 

• To ensure that the organisation complies with its constitution, charities law and other relevant 
legislation or regulations. 

• To ensure that the organisation pursues its charitable objects as defined in the constitution. 

• To ensure that the organisation applies its resources exclusively in pursuance of its charitable 
objects i.e., Sulets must not spend money on activities not included in the constitution no matter 
how worthwhile or charitable those activities are. 

• To contribute actively to the Trustee Board’s role in giving firm strategic direction to the 
organisation, setting overall policy, defining goals, setting targets and evaluating performance 
against agreed targets. 

• To safeguard the good name and values of the organisation. 

• To ensure the effective and efficient administration of the organisation. 

• To ensure the financial stability of the organisation. 

• To protect and manage the property of the organisation and to ensure the proper investment of 
the charity’s funds. 

• To appoint and support the CEO. 
 

Trustee Responsibilities 
 

• Each trustee should use any specific knowledge or experience to help the Trustee Board reach 
sounds decisions.  This will involve scrutinising committee papers, leading discussions, focusing on 
key issues and providing advice and guidance requested by the Trustee Board on new initiatives, 
or other issues relevant to the area of the charity’s work in which the trustee has a particular 
expertise. 

• Each trustee is expected to commit themselves to serving on any of Sulets’ sub-committees, 
relevant to their knowledge, as directed by the Chair of the Board. 

• Each trustee is expected to promote the organisation’s values, objectives, and initiatives at all 
appropriate opportunities. 

• To ensure continuity, persons appointed to the Trustee Board should be prepared to serve for a 
minimum of three years, subject to being re-appointed.  An individual can be reappointed up to 
three times but must not hold office for a year to be reappointed for a fourth term 


