
ACT Trusts Lead – Capital Campaigns, April 2021 

 
 

Addenbrooke’s Charitable Trust (ACT) 
 

JOB DESCRIPTION 
 
Job Title:     Trusts Lead, Capital Campaigns 
   
Department:     Capital Campaigns, Fundraising  
 
Hours: 37.5 hours per week 
 
Term: Permanent  
 
Reports to:     Head of Capital Campaigns 
 
Line management responsibility:  None 
 

Salary:      c.£40,000 per annum 

 
1. About the charity 
 
Addenbrooke’s Charitable Trust (ACT) raises funds to support Cambridge University Hospitals. We 
are launching two major capital campaigns; one for a new Children’s Hospital, and one for a new 
Cancer Hospital – both due to open in 2025. Our ambition is to raise £40M for both projects. 
 
 
2. Role 
 
This role will be focused on securing grants for the new Children’s and Cancer Hospitals. The role sits 
within the Capital Campaigns team reporting into the Head of Capital Campaigns. ACT has two other 
Trusts Fundraisers – one for capital (about to go on maternity leave) and one for revenue.  
 
The Trusts Lead will work closely with the Trusts and Foundations Lead for revenue, working 
collaboratively with them and the Relationships team to ensure that ACT’s approaches to trusts are 
aligned and strategic. Likewise, they will collaborate with the wider Campaigns Team ensuring that 
approaches are joined up across partners to maximise opportunity.  
 
 
3 Responsibilities 
 
a) Generate income from grant-making trusts and foundations for the Children’s Hospital and the 

Cancer Hospital.  
 

b) Identify and research potential trust supporters for the children’s hospital, preparing cultivation 
strategies that track prospects through the pipeline management progress. 

 
c) Liaise with the Major Donor Lead  and Head of Capital Campaigns to agree approaches for major 

gifts from family foundations or trusts with individual connections, ensuring that the team is joined-
up in its approaches. 

 
d) Work opportunistically and creatively to identify funding opportunities and match areas of interest 

to specific parts of the children’s hospital.  
 
e) Prepare compelling, high quality gift opportunities and funding proposals that are strategically 

relevant and attractive to new and existing trusts. 
 

f) Develop and maintain excellent relationships with a portfolio of trusts, providing personal 
stewardship through face-to-face meetings, communication and reporting. 
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g) Brief senior members of ACT, the Joint Delivery Board, Joint Strategic Board and others leading 
presentations and/or attending meetings with trust prospects, ensuring that they are well prepared 
and present the campaign effectively.  

 
h) Manage the pipeline of all ACT’s trust funding applications for the children’s hospital, ensuring all 

internal and external deadlines are met and that campaign partners are consulted as appropriate 
and in good time. 

 
i) Collaborate with the Trusts Lead in the Relationships Team to ensure that trusts who support 

business as usual and capital projects have appropriate and clear stewardship, which enables the 
development of their relationship with ACT long-term. 

 
j) Contribute to presentations and reports for the Fundraising Workstream and other meetings as 

required by the Head of Capital Campaigns.  
 
k) Ensure progress reports to trusts and foundations are prepared and completed to meet deadlines. 
 
l) Keep up to date with developments in trust fundraising including preferred areas of benefit and 

application procedures of newly-formed trusts. 
 
m) Maintain up to date, accurate trust records on ACT’s CRM database. 
 
 
4 General corporate requirements 
 
a. To adhere at all times to ACT’s policies and procedures as varied from time to time 

 
b. Undertake not to reveal to any person or entity any confidential information relating to donors, 

patients and employees, policies, processes and dealings and not to make public statements 
relating to the affairs of ACT without prior authority of the Director of Fundraising or CEO 

 
c. To ensure the effective and efficient use of ACT’s resources 
 
d. To ensure that all duties are carried out to the highest possible standard. 
 
e. To be aware of individual responsibilities under the Health and Safety at Work Act (1974). 
 
f. To respect the confidentiality of all matters learned in the course of employment and respect the 

requirements of the Data Protection Act (1998). 
 

g. To work in line with the Institute of Fundraising Code of Practice and other relevant legislation and 
guidance  
 

h. To ensure due regard is given to customs, values and spiritual beliefs of supporters, patients, 
carers and their relatives. 

 

i. To perform any other duties that may be required from time to time. 
 

j. To participate in team meetings, planning and any corporate development activities and initiatives 
as may be identified from time to time. 

 

k. To undertake any other reasonable task as may be identified as necessary by the senior 
management team from time to time. 

 
The job description outlines the duties required of this post to indicate the level of responsibility. It is 
not a comprehensive or exclusive list and duties may be varied from time to time which do not change 
the general character of the job or the level of responsibility outlined. 
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PERSON SPECIFICATION 

 

Essential  • Educated to degree level or equivalent level of 
knowledge and experience. 

• Knowledge of Trust and Grant providers 

• Significant experience of working in Trust & Grant role, 
soliciting 6 figure gifts plus. 

• Excellent attention to detail with words and numeracy. 

• Excellent research skills. 

• Ability to project plan, design and deliver briefings. 

• Excellent interpersonal skills, diplomatic and highly 
skilled in building relationships with different 
stakeholders internally, with partners and externally 
(both face to face and in writing). 

• Experience of developing pipelines and growing 
income. 

• Good level of competency in Word, Excel, Power Point 
and relational databases. 

• Excellent networker and creative relationship builder 

• Confident communicator (applications, proposals and 
impact report writing) 

• Self motivated, independent, resilient and creative! 

Desirable – not essential • Experience of working in Trust & Grant role, soliciting 
7 figure gifts plus 

• Experience of working on a capital campaign 

• Experience of working in healthcare 

 

What will I be expected to achieve in my first 6 months? 

1. Implement the Trusts fundraising strategy to raise £15M across two campaigns by 2025 
2. Move forward engagement strategies for our priority prospect list for Children’s 
3. Develop a priority prospect list for Cancer 
4. Consider an integrated approach talking to funders about both projects 
5. Meet the project team and stakeholders and establish yourself as the go-to person for trusts 

and grant funding for the projects. 
6. Become fluent in the project and passionate about the cause, able to articulate the need with 

compelling stories, proposals and plans. 

Who will be my Line Manager Head of Capital Campaigns 
What team will I be part of? Fundraising Team 

When will the interview take 
place? 

tbc 

When might I start? Position open from June 

 

The job description outlines the duties required of this post to indicate the level of responsibility. It is not 
a comprehensive or exclusive list and duties may be varied from time to time which do not change the 
general character of the job or the level of responsibility outlined 

We are running an open recruitment process and will move to interview with candidates as 
soon as suitable applications are received. 

Addenbrooke’s Charitable Trust is an equal opportunities employer actively working towards a 
diverse workforce.  We therefore positively encourage applications, regardless of age, race, 
religion & belief, gender, gender reassignment, sexual orientation, marriage & civil 
partnership, pregnancy & maternity or disability. 


