
 

 

 

Job description 
Post title Director of Outreach 

Responsible to Head Teacher 
 

Role outline 

The Director of Outreach will work with the Head Teach and Outreach Committee of the Governing Body to 
define and articulate the outreach vision and strategy of the school. They will hold direct accountability for 
developing and implementing plans and programmes to fulfil that mission. 

 

Responsibilities 

 

Throughout this job description, students include both KCLMS students and those participating on KCLMS 
outreach programmes. 

1. Vision and Strategy 

1.1. Establish and sustain, in partnership with the Head Teacher and the Outreach Committee, the school’s 
vision and strategy with regards to outreach activity; 

1.2. Promote positive and respectful relationships across the school and school outreach community and a 
safe, inclusive environment; 

1.3. Provide inspiring and purposeful leadership for all KCLMS staff, ensuring a culture of high professionalism 
at all times; 

1.4. Prioritise at all times the safety and well-being of students and staff; 

1.5. Plan, deliver and be present at relevant school events. 

2. Programme development, implementation and evaluation 

2.1. Develop a range of effective outreach programmes to meet the KCLMS outreach vision and strategy; 

2.2. Set and monitor appropriate targets for each individual outreach programme, covering quality, 
participation, engagement and impact; 

2.3. Oversee the marketing and applications process for all outreach programmes to ensure outstanding levels 
of participation, particularly from under-represented groups; 

2.4. Evaluate the effectiveness of each individual programme through a range quality assurance activities; 

2.5. Work closely with King’s College London’s “What Works?” team to provide robust evaluation of each 
activity and of the outreach programme overall. 

3. Learning and Teaching 

3.1. Establish and sustain high-quality, expert outreach teaching, built on an evidence-informed understanding 
of effective learning and teaching and drawing on the successful methods of learning and teaching used at 
KCLMS; 

3.2. Ensure that a positive, engaged and innovative culture of learning and teaching is cultivated and remains 
at the heart of the school’s outreach operation; 

3.3. Maintain both an outreach and school teaching commitment, leading by example; 

3.4.  Organise the teaching and learning resources for outreach work, ensuring that these are sustained, 
reviewed, developed and systematically stored.  

 



 

4. Staff Accountability, Development and Performance 

4.1. Develop an appropriate staffing structure to meet the outreach delivery plan; 

4.2. Work with the Head Teacher to appoint well-qualified and skilled individuals to outreach positions, and to 
select internal staff to fulfil outreach teaching and leadership roles as appropriate; 

4.3. Establish effective staffing structures for the outreach operation which delegate responsibility 
appropriately and effectively in line with the school’s outreach vision; 

4.4. Oversee the leadership and management of all staff working on outreach programmes, including both 
support and teaching staff; 

4.5. Ensure that effective appraisal of all outreach staff takes place, in accordance with the KCLMS 
Performance Management Policy. 

5. Organisational and financial management 

5.1. Establish and oversee systems, processes, procedures and policies which enable the KCLMS outreach 
operation to operate effectively and efficiently; 

5.2. Identify, manage and mitigate risk; 

5.3. Ensure the protection and safety of students and staff through effective approaches to safeguarding, in 
line with the KCLMS Safeguarding Policy; 

5.4. Manage the outreach operation of the school within the financial parameters set by the Head Teacher and 
Governing Body, prioritizing and allocating financial resources appropriately and ensuring efficiency, 
effectiveness and probity in the use of funds. 

6. Relationship management 

6.1. Develop and maintain the school’s relationships with partner organisations, to include King’s College 
London’s Widening Participation team, MESME, individual schools and professional development agencies 
and bodies (NCETM, AMSP, IOP, UKMT, Maths Hubs, etc);  

6.2. Work with the Head Teacher to forge and maintain positive relationships with existing and potential 
funders. 

7. Reporting 

7.1. Engage positively with the school’s governors, preparing and presenting reports as appropriate and as 
directed by them; 

7.2. Evaluate and report on uses of additional funding from XTX Markets, KCL Widening Participation, the 
Department for Education and other sources as appropriate; 

7.3. Report regularly to the Head Teacher as directed. 

8. Wider school leadership 

8.1. Work as an associate member of the Senior Leadership Team (SLT) to support the smooth, effective and 
efficient running of the school;  

8.2. Engage with the SLT in evaluating and developing the school, including drawing up and implementing 
improvement plans, preparing for external reviews and inspections; 

8.3. Support at all times the mission and vision of KCLMS and uphold through all activity and behaviour the 
school’s values of Curiosity, Ambition, Compassion, Tenacity and Integrity. 

 

 

  



 

Person specification 
 
Eligibility to work in the United Kingdom  
The advertising of this post has not been compliant with UKBA guidelines for candidates who need to apply for 
a Certificate of Sponsorship to work in the UK. 
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Education/qualification and training 

Excellent grades in A-level Mathematics and Further Mathematics, or 
equivalent qualifications 

X  AP 

Good honours degree in Mathematics or in a subject where a significant 
proportion of courses were in abstract mathematics 

X  AP 

Qualified Teacher Status  X AP 

PGCE  X AP 

Experience 

Experience of a leadership role  X  AP, I, R 

Experience of teaching mathematics to high-attaining students aged 11-
18 

X  AP, I, R 

Experience of managing a substantial budget X  AP, I, R 

Experience of leading whole-school projects X  AP, I 

Experience of running professional development activities X  AP, I 

Experience of starting up or expanding an operation  X AP, I 

Knowledge/skills 

Knowledge of research-based pedagogy relating to the learning, 
teaching and assessment of mathematics to high-attaining students 

X 
 

I 

Precise and analytical self-reflection X  I 

The depth of knowledge and the mental agility to allow flexibility in 
lessons 

X 
 

I 

Ability to quickly create effective rapport and a constructive relationship 
with staff and students 

X 
 

I 

Excellent communication skills, both written and verbal X  AP, I 

Excellent organisational skills, including keen attention to detail X  AP, I 

Excellent IT skills, including the ability to learn new systems quickly and 
use them intelligently and flexibly 

X  AP, I 

Knowledge of the needs of SEN(D) learners, in particular learners with 
high-functioning Autism / Aspergers 

 X AP, I 



 

Personal characteristics/other requirements 

Commitment to the educational vision and the mission of King’s College 
London Mathematics School 

X  AP, I 

Profound and continuing interest in the subject(s) to be taught X  AP, I 

Profound and continuing interest in learning, teaching and assessment X  AP, I 

Commitment to own self-development X  AP, I 

Capacity to take initiative and to innovate X  AP, I 

Ability to lead and to enthuse others X  AP, I 

Ability to work constructively with others inside and outside the school X  AP, I 

Integrity and reliability X  AP, I 

 

Safeguarding 
King’s College London Mathematics School is committed to safeguarding the welfare and well-being of children and 
applicants must be willing to undergo child protection screening appropriate to this post, including checks with past 
employers and the Disclosure and Barring Service. 
 
Disclosure 
This position is exempt from the Rehabilitation of Offenders Act (1974). As such, shortlisted candidates will be 
required to declare full details of any criminal background, regardless of whether the conviction is spent. A criminal 
record will only be taken into account for recruitment purposes where the conviction is relevant to the position 
being applied for, and even if this is the case will not necessarily bar candidates from employment. Any decision will 
depend on the precise nature of the work, the circumstances and background to the offence(s). 
 

Equal opportunities 
King's College London Mathematics School recognises that equality of opportunity and the recognition and 
promotion of diversity are integral to its strengths. The following principles apply in respect of the School’s 
commitment to equality and diversity: 

• To provide and promote equality of opportunity in all areas of its work and activity; 

• To recognise and develop the diversity of skills and talent within its current and potential community; 

• To ensure that all employees and prospective employees of the School are treated solely on the basis of their 
merits, abilities and potential without receiving any unjustified discrimination or unfavourable treatment on 
grounds such as age, disability, marital or civil partner status, pregnancy or maternity, race, religion or belief, sex, 
sexual orientation, gender, gender reassignment, trans status, socio-economic status or any other irrelevant 
distinction; 

• To provide and promote a positive working, learning, and social environment which is free from prejudice, 
discrimination and any forms of harassment, bullying or victimisation; 

• To promote good relations between individuals from different groups. 
 

Applicants with disabilities 
King's College London Mathematics School is keen to increase the number of disabled people it employs. We 
therefore encourage applications from individuals with a disability who are able to carry out the duties of the post. If 
you have special needs in relation to your application please contact the HR Manager, Gaenor Stevenson, by emailing 
Gaenor.Stevenson@kcl.ac.uk  
 

Thank you for your interest in King’s College London Mathematics School. 
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