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Following engagement with key stakeholders, the draft 
vision of the organisations priorities and development are: 

• To be clear about the ‘Northorpe Way’: the purpose, 
values, approaches and methods we use and the 
principles and theories shaping them; 

• To organise effectively, ensuring our systems and 
processes are simple, robust, effective and reflect our 
values. 

• To connect with organisations and groups where 
there is common ground, where we can work together  
and create diverse partnerships to maximise reach 
and learning. 

• To focus on evaluation, quality, and improvement with 
recognition for our achievements and growth through 
learning, openness and accountability. 

• To influence strategic and policy decisions, working 
with allies for a kinder, fairer, more sustainable 
society which respects and values diverse young 
people. 
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Job Description – Chief Executive Officer 

 

Job Title:   Chief Executive 

Hours: 37 hours per week – with some flexibility to work extra hours 
when required, by mutual agreement 

Salary:   £50,000- £55,000 

Responsible to:  Board of Trustees 

Reports to:              Chair of Trustees 

 
 
JOB PURPOSE: 

To provide inspiring and visible leadership for Northorpe Hall Child & Family Trust in line with 
the organisation’s values and vision to support the delivery of the highest quality services for 
children, young people, and their families.  

The Chief Executive will prioritise work according to the strategic and operational demands 
of the Trust, and take a key role in partnerships with Trustees, staff, volunteers and other 
key stakeholders to: 

• Ensure good management and governance. 

• Lead, motivate and develop our dedicated staff and volunteers.  

• Provide financial control and integrity. 

• Maintain excellent relationships with the Board of Trustees. 

• Represent and promote the organisation and its work to key stakeholders and 
partners. 

• Ensure effective and innovative service provision. 

 

OUR VISION: 
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KEY RESPONSIBILITIES  

1. Strategic Development 

• Work with the Board of Trustees to set, monitor, and evaluate overall strategy and policy 
objectives and to guide the Trust’s development and activities. 

• Remain up to date with current policy and research, political and legislative changes, and 
local commissioning arrangements, and brief the Trustees on new opportunities for 
developing the work of the Trust in innovative and creative ways. 

• Foster strategic and local networks to ensure the effective implementation of the Trust’s 
programme of work, linking with other relevant initiatives and projects to achieve the best 
possible outcomes for children and young people using the Trusts services.  

 

2. Leadership and Management 

• Develop and motivate a highly effective senior management team, in which free and open 
communication is encouraged, and a culture of high performance is maintained. 

• Ensure that the Trust’s core values and principles inform all aspects of its practice, and 
promote the participation of children, young people, their families and communities in the 
design and delivery of the Trust’s services.  

• Ensure appropriate plans, budgets and systems are in place and maintained to enable the 
Trust to deliver agreed services and activities to a high standard.  

• Achieve effective site management and best practice in relation to health and safety and 
child protection. 

• Take overall responsibility for the day-to-day running of the Trust and its projects, 
consistently monitoring its operations and ensuring continuous improvement and 
strengthened evidence of impact.  

• Ensure the Trust follows good practice in the recruitment, management, training, supervision 
and development of staff and volunteers and that any necessary investigations of 
grievances, complaints, and disciplinary matters are managed in accordance with the Trusts 
policies.  

• Seek out opportunities to promote and expand the potential of Northorpe Hall Child & Family 
Trust, particularly in ways that support marginalised groups and promote the principles of 
equality and diversity. 

 

3. Finance and Funding 

• In consultation with the Trustee Board, develop a strategy for income generation to support 
the work and development of the Trust and to maintain its financial health, and secure good 
relationships and communication between the Trust and its income generation functions. 

• Ensure that the finances of the Trust are monitored against the annual business plan’s 
budget and income generation targets, taking appropriate action where necessary. 

• Ensure the annual audit of accounts takes place at the required time, preparing and 
presenting the appropriate materials as necessary. 

• Ensure that the Trust discharges its legal and constitutional requirements and its obligations 
to partner organisations and funding bodies.  

• Ensure that all grants and contracts are monitored against their specific criteria. 
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4. External Relations 

• Foster and develop significant, positive partnerships and relationships with relevant public, 
private and voluntary organisations in a local, regional and national arena as appropriate. 

• Build strong alliances and engage strategically with a multitude of stakeholders; influencing 
and informing audiences accordingly, and acting as an advocate for children, young people 
and their families.  

• Ensure a strong, positive profile for the Trust, by communicating the Trusts values, ways of 
working, achievements, concerns and intentions, adding the Trust’s voice to that of young 
people on issues of shared concern. 

• Maintain good communications with funding bodies and national bodies such as the Charity 
Commission, to provide information to them as required and in matters concerning the Trust, 
its funding, and activities.  

• Act as a press contact and spokesperson for the activities of the Trust in consultation with 
the Chair of Trustees. 

 
5. Working with the Trustees 
 

• Attend meetings of the Board of Trustees and present regular, timely and appropriate reports 
on the progress of the Trust and on other matters relating to the discharge of their 
responsibilities, such as: 
 

• Performance against agreed budgets and business plan targets 

• Progress on particular projects 

• Financial health of the organisation 

• Staffing matters 

• Property 
 

• Ensure that the Trustees are made aware of any relevant changes in charity and company 
law etc., related to their responsibilities and that arrangements are in place to ensure these 
are discharged appropriately. 

• Ensure trustees have access to advice, support, information and assistance to participate in 
decision making including investigations, disciplinary meetings and those with significant 
legal or financial implications. 

• To be accountable to Trustees, providing information and undertaking work where instructed 
to do so through a Trustees meeting. 

 
6. Other 

• Ensure that the Trust discharges its constitutional and legal obligations and complies with all 
health and safety at work requirements, including the safety and maintenance of the 
premises. 

• Ensure compliance with standards and guidelines adopted by the Charity Commission and 
other appropriate bodies as required. 

• Undertake any other reasonable tasks at the request of the Chair or Board of Trustees. 

• Undertake all duties in compliance with the Trust’s equal opportunity, health and safety and 
other appropriate policies. 
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PERSON SPECIFICATION 
 
Experience & Knowledge 
 
Essential: 

• Prior successful leadership experience at a senior level in the social care, charity, 
community or other relevant people focused sectors.  

• Significant experience of driving values-led leadership, management, practice or culture.  

• Experience of leading and managing teams to deliver excellent outcomes and high 
quality services, with outstanding people management experience.  

• Excellent financial management experience and experience of securing income from 
contracts, fundraising and grants. 

• The ability to balance operational management and oversight with strategic and future 
development.   

• Experience of and/or commitment to improving young people’s lives, working for a fairer, 
kinder more sustainable society. 

• Experience of building effective relationships and working in partnership with other 
organisations to achieve desired outcomes.  

• Experience of successfully introducing innovation or managing change/transformation.  
 
 
Desirable: 

• Demonstrate an excellent understanding of diverse young people’s lives and support 
needs and a commitment to working co-productively with young people, families and 
communities. 

• Experience of engaging at Board level.  

• Knowledge of relevant regulation and legal requirements in relation to Company and 
charity standards. 

• Working knowledge of Equality & Diversity.  
 

 
Essential Skills and Abilities: 
 

• Excellent communication and relationship skills, in person and in writing, with groups and 
individuals at all levels 

• Strong collaboration and partnership skills, able to sustain and develop strong working 
relationships within and outside the organisation.  

• Strong analytical and decision making abilities, able to make decisions based on 
complex data and information from diverse sources 

• Flexible and responsive to the needs of the organisation, able to work in different venues 
and locations in Kirklees and travel as required. 

• Eligible to work in the UK and accept that a DBS check, safeguarding training and 
positive references are required as part of a safer recruitment process. 


