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ROLE SPECIFICATION FOR TRUSTEES – 2021 

 
The Role  
 
The Board of Trustees is responsible for managing NHS Charities Together’s affairs and has legal 
accountability for activities and results of the charity. Being a Trustee is a responsible position requiring 
an active role in the governance of the organisation, ensuring that NHS Charities Together operates 
within the law and its constitution for the benefit of its members. The Board sets strategy and policy in 
consultation with others and oversees their implementation through the Chief Executive and Directors.  
 
Main duties and responsibilities 
 

1. To ensure that NHS Charities Together complies with its Articles of Association, charity law and 
any other relevant legislation and regulations. 
 

2. To act in the best interests of NHS Charities Together at all times and safeguard our reputation, 
values and ensure we pursue and deliver our charitable objects and purpose for the benefit of 
our members.  
 

3. To work as a member of the Board; to contribute experience, expertise and insight; to add value 
to strategic development and governance of NHS Charities Together; and to ensure we remain 
a robust and sustainable organisation.  
 

4. To assist the Chair and provide active support for the Chief Executive. 
 

5. To bring positive, independent judgement and the ability to think creatively, and to constructively 
challenge to secure the best outcomes for the organisation and its beneficiaries. 
 

6. To work effectively as a member of the Board team and recognise, respect and welcome 
diverse, different and, at times, conflicting views of colleagues.  
 

7. To prepare for, attend and participate actively in Board meetings and in support of allocated 
lead roles, working groups or other governance functions. 
 

8. To maintain the respect of stakeholders and the public by behaving with integrity. 
 

9. To declare and appropriately manage any conflict of interest while carrying out the duties of a 
trustee. 

 
Notes  
 

1. Member Trustees must be either a Trustee or Senior Officer of a full Member Charity which is 
managed by individual Trustees (whether fully independent or still an NHS charity) or be a 
member of the NHS Trust Board or a Senior Officer of a corporate trustee body. 
 

2. Member Trustees are not representatives of their own charity.  
 

3. Independent Trustees do not have a current connection with the NHS or any NHS charities.  
 

4. Whilst the majority of communications are channelled through the central office in Warwick, 
Trustees may be contacted by both members and non-members from time to time and should 
be able to respond accordingly.  
 

5. All enquiries from the media about NHS Charities Together should immediately be directed to 
the Chief Executive or in her absence, to the Chair or one of the Deputy Chairs.  
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In addition to the duties of all Trustees, each Trustee should use any specific skills, knowledge or 
experience they have to help the Board of Trustees reach sound decisions. This will involve scrutinising 
Board papers, leading discussions, focusing on key issues, and providing advice and guidance 
requested by the Board on new initiatives or other issues relevant to the area of the organisation's work 
in which the trustee has special expertise. 

 

Remuneration 
 
The position is unremunerated, but reasonable travel expenses (and where appropriate, other 
necessary expenses) will be reimbursed upon presentation of an expenses claim supported by receipts.   
 
 
Term of Office 
 

Trustees are appointed for a three-year term. Trustees can be re-appointed for further terms. No 
person may hold the office of Chair or Deputy Chair for more than six consecutive years. Co-opted 
members of the Board may be appointed for shorter periods.  

 
 

 
Time Commitment  
 

1. All Trustees are expected to attend Board and other key meetings. There are normally four or 
five meetings a year. You also need to be able to devote sufficient time to prepare and read any 
meeting papers in advance. 
 

2. Trustees need to be prepared to take on specific projects or roles to support the Chair or Chief 
Executive which may involve serving on a sub-committee and/or representing the Charity 
externally, including with government departments. These projects or roles will normally be 
allocated to those with the relevant experience and wherever possible, taking into account 
Trustees’ location to keep travel time to a minimum.  

 
3. In addition, Trustees are expected to attend the Annual Business Meeting and at least one 

other event during the year.  
 

4. Meetings are usually held in London or Warwick. 
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PERSON SPECIFICATION 
 
Essential 
 

1. Passion for and commitment to the NHS and the NHS Charities Together mission and 

strategic objectives. 

2. Understanding of the legal responsibilities of Trusteeship, the charity sector and its 

governance. 

3. Experience of operating at a strategic level within a complex organisation.    

4. Experience of successfully dealing with strategic issues, interpreting complex information 

and business planning. 

5. Ability to collaborate, support and build relationships with internal and external stakeholders; 

a strong team player with excellent interpersonal and communication skills.  

6. A willingness to devote the necessary time and effort to fulfil the duties as a Trustee.  

7. Brings and applies specialist knowledge and experience in a range of contexts as 

necessary.   

Desirable: 
 

1. Experience of being a charity Trustee. 

2. Experience of working collaboratively across organisations 

3. Experience of one or more of the following: 

• Finance or accountancy 

• Risk management 

• Charity governance 

• NHS Strategy 

• NHS Leadership 

• Membership Organisations or Federations  

 


