
 

 

Treasurer 

 

Key purpose of the role 

The purpose of the role is to oversee the financial matters of Coventry Citizens Advice in line 

with good practice and in accordance with the governing document and legal requirements. 

The Treasurer provides reports to the Board of Trustees at regular intervals about the 

financial health of the organisation. The Treasurer will also ensure that effective financial 

measures, controls and procedures are put in place, and are appropriate for Coventry Citizens 

Advice. 

Key accountabilities 

• Overseeing, approving and presenting budgets, accounts, financial statements and 

financial reports to the Board of Trustees in conjunction with the Chief Executive 

Officer.  

• Assuring that the financial resources of the organisation meet its present and future 

needs and are within the charity objects including advising on the financial 

implications of the organisation's strategic plans. 

• Being instrumental in the development and implementation of appropriate financial, 

reserves policy and investment policies. 

• Ensuring that appropriate accounting procedures and controls are in place and keeping 

the Board of Trustees informed about its financial duties and responsibilities. 

• Liaising with Coventry Citizens Advice’s auditors where appropriate. 

• Liaising with the CEO to ensure that the charity’s annual accounts are compliant with 

the current Charities SORP. 

• Making a formal presentation of the accounts at the Annual General Meeting and 

drawing attention to important points in a coherent and easily understandable way. 

• To support the Board to ensure that Coventry Citizens Advice fulfils its duty to its 

beneficiaries and delivers on our vision, mission and values.  

• To ensure that financial materials presented to the Board are in a format that is 

accessible and can be readily understood by Trustees. 

• To advise the CEO on best financial practices and systems to meet the needs of the 

charitable objectives. 

• Meet with the CEO and/or finance lead on a regular basis to: 

• Check on internal records and controls  

• Have input into financial planning and income generation strategy 

• Ensure the use of funds complies with conditions set by funding bodies.   

 

 



Person Specification  

Essential  

• A commitment to Coventry Citizens Advice and a willingness to devote the necessary 

time and effort.  

• An understanding and/or willingness to learn about the legal responsibilities of 

trusteeship, the charity sector and its governance.   

• Experience of successfully dealing with strategic issues, interpreting complex 

information and business planning.  

• An ability to work effectively as a member of a team and to work with a Board of 

Trustees to define and deliver a common vision and set of objectives. 

• Good, independent judgement and an ability to think creatively. 

• A recognised accounting qualification or be 'qualified by experience' from a suitable 

accounting background with relevant experience in a strategic finance role.  

• A commitment to Nolan’s seven principles of public life: selflessness, integrity, 

objectivity, accountability, openness, honesty and leadership. 

 

Desirable 

• Previous experience in a governance role. 

 

 

 


